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INSTRUCTIONS: See Publication No. 76-DM-! for instructions on completing this forrp. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Averhe, Atlanta, Georgia, 30334, 
Attention: Scheduling Srction. 

FORAGENCYUSE 1.. Aganry Address FOR RECORDSMANAGEMENT USE 
Application Date D e D t .  of Publ ic  Safe tv  ppliyrion Number 

Drivers  Services Divis ion  - - - 
959 E .  Confederate Avenue. Date Received Date Cornolered 

Tc 
Apphmtton Number 

MAR I 7 1982 
A t l a n t a ,  Georgia 30371 - - 

2. Person to Contact Working Title Telephone Number 

656-6059 - Deb ozab-Bow_e_n_--- Sugervisor  
-c- 

3. Action Requesed 4r 

a. 
b. 
0 Estabilsn Ret:ct:on Schedule; record will continue to accumulate. 
0 Dispose of preu?: accumulation; no further accumulation anticipated. 

c. wc Amend Aopl;c&cn Na. -&&.&&&--Beck One: Pp Chanae; 0 Supercede: 0 Void - 
1. Dates of Series 1 5. Records Series Title ffollowedbv title used in office; if different1 
Earliest Lat-s: I Drivers Records F i l e  1937- Pyesent 

L 
a. Division and Office Function What i s  the function of the Divrrion and the Office in which this record series IS created? 

The Uniform Divis ion  i s  r e spons ib l e  f o r  t h e  p a t r o l  of  streets & highways 
t o  i n s u r e  t h e  s a f e t y  of l i v e s  & proper ty ;  t he  i n v e s t i g a t i o n  of motor v e h i c l e  
acc idents  and t h e  computation of r e l a t e d  s t a t i s t i c s ;  t h e  l i c e n s i n g  of c i t i z e n  
t o  ope ra t e  motor vehicles and the suspending or revoking of l i c e n s e s ;  and 
the  superv is ion  of motor v e h i c l e  i n spec t ion  records  and t h e  d i s t r i b u t i o n  of 
motor v e h i c l e  i n spec t ion  s t i c k e r s  and o t h e r  r e l a t e d  documents. The Divis ion  

,must  be a v a i l a b l e  when c a l l e d  upon i n  t h e  event  of c i v i l  d i so rde r s  o r  n a t u r a l  
d i s a s t e r s  and i s  r e spons ib l e  f o r  t h e  s a f e t y  of t h e  Governor of  t h e  S t a t e  of 
Georgia and h i s  fami ly .  

- - _I__ 

7. Record Series Desaiption This f i le contains the following documents (include form numbers and titles, i f  any): 
Attach samples of the file. 

Documents relating to: Maintaining Ind iv idua l  ' s Driving Records 

Included are: See nex t  page . 

File is arranged: 

. . ~ '. 
, .  

. .  . 
, ,  .+. . .  ~. 

: - '  

- ~I_ -.---- 
B. Monthly Reference Rate 

One to six months old 

How bften are iecords referred to which are: 

;-. Seven to twelve months old __I ; Thirteen to twenty.four months old 
(wentv-five months and older ? 

Letter-size drawers \. - ; Legal-size drawers ; Shelves ;Other (specify) - . _- 
c__I ~-_ I - 

9. Annual Rate of A c c u m z n  of Recordi 

.- \ 



The following requires the series to be kept: 
. ~ . .  . 

11. Rerention Requirements .- . . .  
S ~ . . ,  

a. State Law Permanent years. d. Audit period -years. 
b. Stature of limitation years. e. Administrative need .. years. 
c. Federal law years. f. Federal retention instructions years. 

Date 
# 

22 F- 82 

I ,  Attach copy or excerpt of laws or regulations. Explain administrative need. 

Date 

~ 

2. Amroved Disposition Instrunions This apency recommends that the file series be cut oft  a t  tnb end of eacn: 

L ielrndar Year; P Fiscal Year; Orher men, 
c 

Hold in the current ft les area 
Transfer to local holding area, hold 

'1 Transfer to  State Records Center; hold 
L Destroy. 
1 Transfer to State Archives for permanent retention. 

month(s1 I __ '{earls); then 
year(s1; t p x n  

year(s); then 

Other ISpecifyJ 

lecommendations in para- 
raph 12 are approved. 
If disapproved, attach krter 
f explanbrion.) 

State Records Committee (Signature) Date I 
State AuditorfDtsignee 3,,p fbl 

Secre & k f  StatelDesignee 



t DiB-26 (Application fbr Drivers License) 
Eye Referral Form 
GSP-32 (Georgia State Patrol Citation) 
GSP-40 (Notice of Conviction) , 
Drivers License Receipt 
Medical Statements 
Out-of-State Convictions 
SR-44 (Notice of Revocation) 
SR-46 (Notice of Suspension) 
SR-45 (Notice of Cancellation) 
SR-60 (Status Letter) 
SR-64 (Notice of Insurance Cancellation) 
SR-33 (Permanent Hearing Schedule) 
SR-26 (Proof of Finan ial Responsibility) 
SR-77 (Court Certific8tion of Status) 

Microfilm 

Number 25 

Paper 

Microf lm 

Computer 
Tape 

Microfiche 
Master 

Copies 
N\UVoCi;ikL 

,i SR-42 (Suspension of Tag, Tag Receir, 
and License) 4 

SR-30 (Hearipg Schedule) 
SR,-lOA (License Pickup Order) 
SR-47 (Request for Recertification) 
SR-48 (Results of Recertification) 
SR-63 (Order of Re-examination) 
SR-70 (Order for Re-examination 

SR-15 (Implied Consent Affadavit) 
SR-73 (Implied Consent Hearing 

SR-22 (Proof of Financial Respon- 

SR-25 (Proof of Financial Respon- 

after Revocation) 

Schedule) 

sib ili ty) 

sibility) 

c 

: The file is arranged by image number within roil number, 
accessible for computer furnished information. 

: Upon receipt of documents, create two microfilm copies 
(reference and vital records) then; place information in 
computer; then; hold in CFA one month or until verified on 
computer, whichever is later; then destroy the originals 
itemized in number 11, - -  exc2t that citations with no points 
will be destroyed. 

: (a) Reference copy-hold in CFA until suspended, obsolete or 
no longer needed for reference; then destroy. 
(b) Vital Records COPY; transfer to State Records Center, hold 
60 years, then destroy. 

Hold in CFA until suspended, obsolete or no longer needed 
for reference, then erase and re-use. 

: 

: Hold in CFA 6 Eqenths I - then transfer to SRC for 
See attached sheet for list of reports. 20 Years; tE-destroy. 

: Hold in CFA until no longer need for reference then destroy, 

( ) Nonconcur 



-- .I -__- _--_ - _. ,-. "--.-".--a__-- -- .-=.-. . .__,I--, _Y_-II- -- - -- 
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. - _  - 
r 

-* . 

The following repo 1 ts are routinely produced 
in the Drivers Records file: 

I ,  
I ! 

PSDR9500COMT Update (copy of any addition, ohange, or delete made to 
computer file 

PSDR9500HUMT Habitual violator official notice of revocation 

PSDR9028TIMICRO Changes and deletes (year to date) 

PSDR2150TIMICRO No fault 


